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Breaks are priced per person and based on a minimum of 12 guests. For events 11 or fewer guests an additional $5 per 
person will be added to the price. 

| $20 / $26 
Freshly brewed Starbucks® premium coffee 

Served at the start of your meeting, mid-morning refresh and afternoon refresh (6 hour max) 
 

| $24 
Build your own...

| $18

| $20

| $27

$15 per drink
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Breaks are priced per person and based on a minimum of 12 guests. For events 11 or fewer guests an additional $5 per 
person will be added to the price. 

| $25

$27

 
 

| $29 

| $32

 

| $255

| $255 

| $320
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Breaks– a la carte

Freshly brewed Starbucks® premium regular, decaffeinated coffee

Starbucks® premium regular, decaffeinated coffee
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(Choose One) - includes Iced Tea and Water Station 

Freshly brewed Starbucks® premium regular, 
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All buffets are priced per person for 90 minutes of service and include iced tea & water. 
Based on a minimum of 20 guests, for events with 19 or fewer guests an additional $10 per person will be added 
to the price.  
 

To serve a day of the week lunch any day please add on additional $10 per person to the price. 

Garlic rolls

Tortilla chips
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All buffets are priced per person for 90 minutes of service and include iced tea & water. 
Based on a minimum of 20 guests, for events with 19 or fewer guests an additional $10 per person will be added 
to the price.  
 

To serve a day of the week lunch any day please add on additional $10 per person to the price. 

Hawaiian rolls, butter 

Mixed greens, carrot, ginger sesame vinaigrette or macaroni salad 

Kalua pig, charred pineapple, cabbage 

Chicken teriyaki 

Fried rice or stir fried noodles
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freshly 

brewed Starbucks® premium coffee 
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dinner buffet includes assorted artisan breads, creamy butter, choice of (1) salad,  choice of entre es,  (2) sides, 

(1) desserts, freshly brewed Starbucks® premium coffee  

( 1.5 Hours of Service — Minimum of 25 guests )  
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Displays  (Serves up to 25 Guests) 

 
 

chill  
 

 

 
Warm 

 

Hors D’oeuvres 
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House Smoked Turkey Breast 

Bourbon and Honey Glazed Ham  

Roasted Prime Rib of Beef  

Chefs in Action 

Carving Stations 

 
Wok on 

Late night cravings 
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Hosted Bar Packages 

Cash/non-hosted bar (includes tax, must meet sales minimum or fee to apply**) 
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Specialty Cocktails 
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Wine List by the bottle 
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Audio Visual Equipment
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Audio Visual Equipment continued...
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GENERAL INFORMATION  

SHIPPING & RECEIVING:  
Due to limited storage, we request that shipments not 
arrive any    earlier than three days prior to your arrival. 
A surcharge of $25.00 per package, per day will be ap-
plied to packages being stored for more than three (3) 
business days prior to scheduled event. 
 
Receive, store, deliver packages to your meeting rooms – 
charge per package: 
0 to 10 pounds, up to 3 boxes: complimentary  
A $5.00 per box charge will be assessed after the first 
three 
11 pounds to 50 pounds: $15.00 
Over 50 pounds: $25.00 
Pallets - $75.00 
Crates – dependent upon size/weight 
 
A handling fee will be charged for outbound shipments 
as well.  For crates and pallets delivered through UPS 
and FedEx there will be an additional lift charge depend-
ent upon size/weight. 
 
ROOM ASSIGNMENTS: 
Function rooms are assigned based on the expected 
number of guests. If the final guaranteed number of at-
tendees drops or increases, the hotel reserve the right to 
change, with notification, reassign function to a room 
suitable of accommodating the group and requirements.  
 
ROOM BLOCKS:  
Room blocks are available for your event.  Depending on 
the time of year discounts may be available.  Should you 
wish to reserve a block of rooms one of our Sales Manag-
ers will be happy to get in touch with you and provide 
you with details.  A courtesy block of up to 10 rooms 
may be reserved at a discounted rate, reservations will 
need to be made by each individual prior to 21 days be-
fore your function, otherwise the special rate will drop 
back into inventory and each guest will be subject to our 
best available rate.  

SECURITY:  
The hotel cannot ensure the security of items left unat-
tended in function rooms. Special arrangements may be 
made with the hotel for securing a limited number of val-
uable items. If additional security with respect to such 
items or for any other reason is requested, the Hotel can 
assist in making these arrangements with the hotel’s au-
thorized security agency.  
 
We have no insurance for and are not responsible for any 
loss or damage to your property. If required, in our sole 
judgment, in order to maintain adequate security 
measures in light of the size and/or nature of your func-
tion, you will provide at your expense, security personnel 
supplied by the hotels security agency.  
 
LABOR CHARGES/EVENT TIMES: 
Your event includes 5 hours of event time.  Additional 
reception time may be added.  Labor charges in the 
amount of $150 per hour for events with up to 200 guests 
or $300 per hour for events of more than 200 guests will 
apply to the final bill.  Overtime charges do not include 
additional food and/or beverage. 
A $150 administrative fee will be applicable for any buffet 
food functions with fewer than 25 guests. A $150 admin-
istrative fee will be applicable for all bartenders, carver 
fees, chef’s fees and attendant fees. All labor charges are 
subject to current facilities charge and state sales tax. 
 
DAMAGE TO FUNCTION SPACE: 
Client will agree to pay for any damage to the function 
space that occurs during your event. client will not be re-
sponsible, however, for ordinary wear and tear or for 
damage that they can show was caused by persons that 
were not their function attendees. 
 
PARKING: 
The hotel is not responsible for loss or damage to the au-
tomobiles or their contents while parked on or off hotel 
property. The hotel is pleased to offer a discounted day of 
event parking rate for your event attendees.  
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GENERAL INFORMATION

BANQUET EVENT ORDER 
Your Catering Manager will create a Banquet Event Or-
der, or BEO, detailing your final food and beverage selec-
tions, set up specifications and event details and send to 
you for review on or before (21) days prior to the date of 
your event.  Signed & approved BEO’s are required to be 
returned with your preliminary guest count and final 
estimated payment (21) days prior to the date of your 
event. For extensive set ups or on request a diagram will 
be created and sent in conjunction with your BEOs. BEOs 
are sent out to our Banquets and Culinary teams so they 
can execute a flawless event. 
 
GUEST COUNT GUARANTEE 
Preliminary guest counts must be submitted (21) days 
prior to the event.  Your final guest count is due (7) days 
prior to your event.  For your convenience, we will pre-
pare food for 3% over the final guaranteed number of 
guests.  Additional guests above the guarantee will be 
billed to your master account. 
 
MENU 
Our Executive Chef and his team are happy to create a 
menu to fit the style of your event.  We offer options for 
plated meals, buffets, and casual dinner stations featur-
ing prepared to order selections. 
 
Exact counts of each entre e are required with your guar-
anteed guest count (3) weeks prior to the date of your 
event.  The hotel will provide meal cards to your guests 
so our staff may serve your guests their ordered entre e.  
If available, please provide your Catering Manager with a 
breakdown of guests and their entre e orders arranged 
by assigned table.   
 
Please provide your Catering Manager details on any of 
your guests’ dietary restrictions and/or allergies no later 
than (3) weeks prior to your event. We are able to ac-
commodate Vegan, Vegetarian and Gluten Free meals. 
Many of our buffet menus have been created with a vari-
ety of diets in mind. On request, we can provide full de-
tails on the ingredients of items served to your guests. 
 

FOOD & BEVERAGE MINIMUMS 
A Food & Beverage Minimum will be included on your 
Event Contract.  This figure is the least amount of mon-
ey you will spend on a combination of food and bever-
age at your event.  The minimum does not include ser-
vice charge, tax, bartender and/or labor fees, cash bar 
revenue, incurred overtime, rentals arranged through 
the hotel or other ancillary food and/or beverage pur-
chased outside of your contracted event.  The minimum 
is guaranteed when your contract has been received by 
the hotel.   
 
Your Catering Manager will create an initial estimate of 
charges outlining suggested food and beverage options 
that will get you to your Food & Beverage Minimum.  
The estimate is a proposal that is subject to change dur-
ing the planning of your event and is not guaranteed 
with your contract. 
 
Food and beverage pricing is subject to change and will 
be guaranteed in writing, upon request, 90 days from 
the date of your event. 
 
SERVICE CHARGE/TAX AND ADDITIONAL CHARGES 
Prices do not include a 17% service charge, 8% admin-
istrative fee or applicable sales tax. California Law stip-
ulates that the service charge is taxable.  Sales tax is 
subject to change without notice. Additional charges 
may apply for changes made to your event less than 72 
hours in advance or for extensive changes made after 
the room/venue has been set. 
 
ADVANCE PAYMENTS 
To confirm your event date at Embassy Suites LAX 
South, we require an initial 25% deposit, along with a 
signed Contract, issued by your Catering Manager. The 
final balance of full estimated charges is due (21) days 
prior to your event.  All deposits are non-refundable 
and will be applied to your final balance.   
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GENERAL INFORMATION

 
OUTSIDE FOOD AND BEVERAGE 
Outside catering for banquet events is permitted in the 
event the food is not able to be prepared by Embassy 
Suites Culinary Team.  All caterers must be approved and 
confirmed in advance with the Embassy Suites Catering 
Team, with a Hold Harmless Agreement & Proof of Insur-
ance.  Food and beverage minimums for the contracted 
event space must be met.  Due to our licensing outside 
alcoholic beverages are prohibited in our event spaces. 
Please also be aware that we do not allow outside cater-
ers access to our kitchen.  
 
Should you wish to provide the wines for your event, 
please contact your Catering Manager for advance ap-
proval.  A $20 per 750ml bottle corkage fee will apply. 
 
AUDIO VISUAL 
We use a preferred vendor for all of our AV needs. Please 
contact your Catering Manager for a list of pricing. 
 
VENDORS 
Your Catering Manager will provide you with a list of 
approved vendors.  You are not required to select your 
team from this list though it is strongly suggested.  All 
vendors on our preferred list have the appropriate insur-
ance and documents on file with the hotel.  We may re-
quire proof of a current business license, health depart-
ment certificate (where applicable), workers compensa-
tion insurance (where applicable) and a minimum 
$1,000,000 general liability insurance policy naming Em-
bassy Suites LAX South as additionally insured.   

MENU CONTINUED 
Children’s meals are available for your little guests – 
ages 5 to 12.  Plated options are $30 per child for lunch 
& dinner and buffet service is 50% of the adult buffet 
menu price.  Consult our Event Menus for Children’s 
meal options. 
 
All Food must be supplied by the hotel with the excep-
tion of certain outside catering options.  Additional fees 
may apply. 
 
BAR 
Refer to our Event Menus for host bar options.  Hosted 
bars are available based on a per drink consumption 
charge or billed by the hour.  Per hour package bars will 
be billed for each guest age 21 and over.   
 
Your Catering Manager is happy to arrange for any spe-
cial order beer, wine or hard spirit should you wish to 
arrange for something unique at your wedding. We can 
also craft a custom cocktail for your event. All special 
order beer and wine will be purchased outright by you 
and billed by the case.  All special order hard liquor will 
be purchased outright by you and billed by the full bot-
tle.  In order to ensure availability of any special order 
items please have these details to your Catering Manag-
er no later than (4) weeks prior to your event. 
 
Please consult your Catering Manager for details on no-
host bars.  All no-host bars must meet a minimum of 
$500, or a $150 administrative fee will be charged. 
 
 
 
 


