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Dear Guest, 
Experience Unmatched Hospitality & Innovative Cuisine 

Elegance, Convenience & Value in One Stop 

 

Life’s special occasions become memorable celebrations; legendary service, uncompromising quality and crea-

tivity, and knowledgeable staff that are dedicated to making your event memorable for you and your guests. 

Our Mediterranean inspired courtyard features lush landscapes, waterscapes and a koi pond. The elegant  

Imperial Ballroom holds up to 260 guests for a banquet reception. Create a unique catering menu, seating chart 

and dance floor arrangement with the help from our Events Manager.  

Overnight guests can enjoy a two-room suite, complimentary cooked-to-order breakfast and complimentary  

evening reception. Consider our conveniently located hotel just minutes away from LAX and Manhattan Beach. 

Our catering menu features an array of expertly prepared fare, from breakfast to lunch to dinner including 

morning and afternoon breaks fit for every budget and taste. 

From the Staff at Embassy Suites LAX  South 

Mazel-Tov on your Bar/Bat-Mitzvah! 

 

 

 

 

 

 

 

Maria Aguirre, Senior Catering Manager  

Maria.Aguirre2@hilton.com 

Desk: (310)469-0037 |  
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Banquets 
For up to 260 Guests 

Banquets Include: 
Custom Table Linen and Napkin Selections 

Complimentary Wood Sectional Dance Floor 

A Personalized Seating Diagram 

Banquet Captain and Service Staff 

Discounted Self-Parking for Guests 
Special Preferred Room Rates for Overnight Guests 

Dedicated Events Manager 

Overnight guestroom for the Honoree’s family (1 suite) 
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Welcome Reception 
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Children’s Grand Buffet 
Select from  one of the following themed buffets: Includes 5 hour continuous soda and lemonade, choice of 

themed buffet and ice cream sundae bar—$56.00 per person 

Caesar Salad 

Penne Pasta with Marinara Sauce 

Chicken Parmesan 

Garlic Bread

Hamburgers & Cheeseburgers Sliders 

Chicken Tenders 

French Fries 

Soft Pretzels with Cheddar Cheese Dipping Sauce 

Taco Bar with Hard and Soft Shells 

Ground Beef, Lettuce, Shredded Cheese 

Sour Cream, Salsa 

Spanish Rice

Vanilla and Chocolate Ice Cream 

Assorted Cookies and Brownies 

Chocolate and Rainbow Sprinkles 

Crushed Almonds 

Chocolate & Caramel Sauce  

Assorted Candies 

Whipped Cream 

Cherries 
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Plated Dinner 
freshly brewed Starbucks® premium coffee 
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Carving Stations 
 

 

House Smoked Turkey Breast  

Boubon and Honey Glazed Ham  

Roasted Prime Rib of Beef  
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Bars 
Hosted Bar Packages  

Cash/non-hosted bar 

(includes tax, must meet sales minimum or fee to apply**) 
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Wine List by the Bottle 



 

All food and beverage functions are subject to applicable sales tax and a taxable 17% Gratuity and 8% Facilities charge. 

Package prices are per person and are subject to change. 

Embassy Suites by Hilton Los Angeles International Airport South | 1440 E. Imperial Ave | El Segundo, CA 90245 

 

Audio Visual 
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Preferred Vendors 
L.A. Chair Cover Rentals 
(310) 529-6229 

Advanced Party Rentals 

(310) 331-1600 

 

www.mijoent.com 

Violeta Londono 

323-712-1190 

Joey Ikemoto Photography 

310-212-7366 

www.gotpics.vom 

joey@joeyikemoto.com 

Jason Tran Photography 

(714) 308-8592 

www.jasonqtran.com 

jason@jasonqtran.com 

Monica Ramirez 

562-449-5746  

Email: monicaruthrr@yahoo.com    

Demetra Cunningham  

(323) 459-1569-Mobile 

Email: Demetra@sbdevent.com 

Website: www.sbdevent.com 
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GENERAL INFORMATION  

SHIPPING & RECEIVING:  

Due to limited storage, we request that shipments not 

arrive any    earlier than three days prior to your arrival. 

A surcharge of $25.00 per package, per day will be ap-

plied to packages being stored for more than three (3) 

business days prior to scheduled event. 

Receive, store, deliver packages to your meeting rooms – 

charge per package: 

0 to 10 pounds, up to 3 boxes: complimentary  

A $5.00 per box charge will be assessed after the first 

three 

11 pounds to 50 pounds: $15.00 

Over 50 pounds: $25.00 

Pallets - $75.00 

Crates – dependent upon size/weight 

A handling fee will be charged for outbound shipments 

as well.  For crates and pallets delivered through UPS 

and FedEx there will be an additional lift charge depend-

ent upon size/weight. 

ROOM ASSIGNMENTS: 

Function rooms are assigned based on the expected 

number of guests. If the final guaranteed number of at-

tendees drops or increases, the hotel reserve the right to 

change, with notification, reassign function to a room 

suitable of accommodating the group and requirements.  

ROOM BLOCKS:  

Room blocks are available for your event.  Depending on 

the time of year discounts may be available.  Should you 

wish to reserve a block of rooms one of our Sales Manag-

ers will be happy to get in touch with you and provide 

you with details.  A courtesy block of up to 10 rooms 

may be reserved at a discounted rate, reservations will 

need to be made by each individual prior to 21 days be-

fore your function, otherwise the special rate will drop 

back into inventory and each guest will be subject to our 

best available rate.  

SECURITY:  

The hotel cannot ensure the security of items left unat-

tended in function rooms. Special arrangements may be 

made with the hotel for securing a limited number of val-

uable items. If additional security with respect to such 

items or for any other reason is requested, the Hotel can 

assist in making these arrangements with the hotel’s au-

thorized security agency.  

 

We have no insurance for and are not responsible for any 

loss or damage to your property. If required, in our sole 

judgment, in order to maintain adequate security 

measures in light of the size and/or nature of your func-

tion, you will provide at your expense, security personnel 

supplied by the hotels security agency.  

 

LABOR CHARGES/EVENT TIMES: 

Your event includes 5 hours of event time.  Additional 

reception time may be added.  Labor charges in the 

amount of $150 per hour for events with up to 200 guests 

or $300 per hour for events of more than 200 guests will 

apply to the final bill.  Overtime charges do not include 

additional food and/or beverage. 

A $150 administrative fee will be applicable for any buffet 

food functions with fewer than 25 guests. A $150 admin-

istrative fee will be applicable for all bartenders, carver 

fees, chef’s fees and attendant fees. All labor charges are 

subject to current facilities charge and state sales tax. 

 

DAMAGE TO FUNCTION SPACE: 

Client will agree to pay for any damage to the function 

space that occurs during your event. client will not be re-

sponsible, however, for ordinary wear and tear or for 

damage that they can show was caused by persons that 

were not their function attendees. 
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GENERAL INFORMATION  

FOOD & BEVERAGE MINIMUMS 

A Food & Beverage Minimum will be included on your 

Event Contract.  This figure is the least amount of mon-

ey you will spend on a combination of food and bever-

age at your event.  The minimum does not include ser-

vice charge, tax, bartender and/or labor fees, cash bar 

revenue, incurred overtime, rentals arranged through 

the hotel or other ancillary food and/or beverage pur-

chased outside of your contracted event.  The minimum 

is guaranteed when your contract has been received by 

the hotel.   

Your Catering Manager will create an initial estimate of 

charges outlining suggested food and beverage options 

that will get you to your Food & Beverage Minimum.  

The estimate is a proposal that is subject to change dur-

ing the planning of your event and is not guaranteed 

with your contract. 

Food and beverage pricing is subject to change and will 

be guaranteed in writing, upon request, 90 days from 

the date of your event. 

 

SERVICE CHARGE AND TAX 

Prices do not include a 17% service charge, 8% admin-

istrative fee or applicable sales tax. California Law stip-

ulates that the service charge is taxable.  Sales tax is 

subject to change without notice. 

 

ADVANCE PAYMENTS 

To confirm your event date at Embassy Suites LAX 

South, we require an initial 25% deposit, along with a 

signed Contract, issued by your Catering Manager. The 

final balance of full estimated charges is due (21) days 

prior to your event.  All deposits are non-refundable 

and will be applied to your final balance.   

 

BANQUET EVENT ORDER 

Your Catering Manager will create a Banquet Event Or-

der, or BEO, detailing your final food and beverage selec-

tions, set up specifications and event details and send to 

you for review on or before (21) days prior to the date of 

your event.  Signed & approved BEO’s are required to be 

returned with your preliminary guest count and final 

estimated payment (21) days prior to the date of your 

event. 

 

GUEST COUNT GUARANTEE 

Preliminary guest counts must be submitted (21) days 

prior to the event.  Your final guest count is due (7) days 

prior to your event.  For your convenience, we will pre-

pare food for 3% over the final guaranteed number of 

guests.  This guarantee is not subject to reduction after 

the (7) day deadline. 

 

MENU 

Our Executive Chef and his team are happy to create a 

menu to fit the style of your event.  We offer options for 

plated meals, buffets, and casual dinner stations featur-

ing prepared to order selections. 

For plated dinner service a three entre e selection plus a 

vegetarian or vegan option can be available.  Exact 

counts of each entre e are required with your guaranteed 

guest count (3) weeks prior to the date of your event.  

The hotel will provide meal cards to your guests so our 

staff may serve your guests their ordered entre e.  If 

available, please provide your Catering Manager with a 

breakdown of guests and their entre e orders arranged 

by assigned table.  

Please provide your Catering Manager details on any of 

your guests’ dietary restrictions and/or allergies no later 

than (3) weeks prior to your event. 
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GENERAL INFORMATION  

MENU CONTINUED 

Children’s meals are available for your little guests – 

ages 5 to 11.  Plated options are $34 per child for lunch 

& dinner and buffet service is 50% of the adult buffet 

menu price.  Consult our Event Menus for Children’s 

meal options. 

All Food must be supplied by the hotel with the excep-

tion of certain outside catering options.  Additional fees 

may apply. 

 

BAR 

Refer to our Event Menus for host bar options.  Hosted 

bars are available based on a per drink consumption 

charge or billed by the hour.  Per hour package bars will 

be billed for each guest age 21 and over.   

Your Catering Manager is happy to arrange for any spe-

cial order beer, wine or hard spirit should you wish to 

arrange for something unique at your wedding. We can 

also craft a custom cocktail for your event. All special 

order beer and wine will be purchased outright by you 

and billed by the case.  All special order hard liquor will 

be purchased outright by you and billed by the full bot-

tle.  In order to ensure availability of any special order 

items please have these details to your Catering Manag-

er no later than (4) weeks prior to your event. 

Please consult your Catering Manager for details on no-

host bars.  All no-host bars will be assessed a $150 ad-

ministrative fee will be charged. 

 

TASTINGS 

We offer complimentary tastings for events. Tastings 

are hosted for up to 4 guests.  Tastings include your 

choice of (2) selections of each course you are planning 

on serving at your event.  There is a 15 minute grace 

period, if you do not show up for your tasting or you are 

late, there will be a $25 per person charged for the tast-

ing and re-firing of the food. Additions, if any, will be 

charged to your master account.   

TASTINGS CONTINUED 

Hors d’oeuvres, Buffet items, Action Station selections, 

Desserts or alcohol are not available for your tasting.  

Tastings can be scheduled Tuesday through Friday from 

11:00am to 3:00pm.  Please notify us at least (2) weeks 

in advance to schedule your tasting.  Tasting dates and 

times are subject to availability.  It is suggested that your 

Event Planner or Coordinator attend the tasting. 

 

OUTSIDE FOOD AND BEVERAGE 

Outside catering for banquet events is permitted in the 

event the food is not able to be prepared by Embassy 

Suites Culinary Team.  All caterers must be approved and 

confirmed in advance with the Embassy Suites Catering 

Team, with a Hold Harmless Agreement & Proof of Insur-

ance.  Food and beverage minimums for the contracted 

event space must be met.  A fee of $45 plus service 

charge and applicable tax, per person will be assessed 

based upon your total guest count to provide services for 

the event and will go towards your minimum.  Beer and 

liquor selections must be purchased through the hotel.  

Please also be aware that we do not allow outside cater-

ers access to our kitchen.  

Should you wish to provide the wines for your event, 

please contact your Catering Manager for advance ap-

proval.  A $25 per 750ml bottle corkage fee will apply. 

 

AUDIO VISUAL 

We use a preferred vendor for all of our AV needs. Please 

contact your Catering Manager for a list of pricing. 

VENDORS 

Your Catering Manager will provide you with a list of 

approved wedding vendors.  You are not required to se-

lect your team from this list though it is strongly suggest-

ed.  All vendors on our preferred list have the appropri-

ate insurance and documents on file with the hotel.  We 

may require proof of a current business license, health 

department certificate (where applicable), workers com-

pensation insurance (where applicable) and a minimum 

$2,000,000 general liability insurance policy naming Em-

bassy Suites LAX South as additionally insured.   


