Wedding Planning & Event
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&EVENT PROS Phone: 410-998-9999

Mini Wedding Planning and Wedding Day Package | Starting at $5,750.00

(20) Hours Wedding Planning, Coordination plus Wedding Day Management. For the couple who have
already selected their venue, caterer and most of their vendors.

Services may include:

- Kick off meeting to discuss progress to date. Define tasks ahead and method for organization

- Meetings, phone and email conversations with you, the Client

- A site visit to your venue, travel and parking is additional

- Meetings, phone and email conversations with your venue and caterer

- Meetings, phone and email conversations with all your vendors

- Prepare event layouts to scale, floor plans for ceremony, cocktail hour and reception

- Guidance on guest seating assignments

- Distribute final production schedule, floor plan and logistics with all your vendors

- Prepare a detailed itinerary for your bridal party and immediate family

- Tipping advice

- Additional pre-planning/design hours incurred (over 20) will be invoiced at the rate of $150 per hour
- (1) Hour rehearsal

- (8) Hours on Wedding Day - Head Planner and Assistant

- (1) Hour Travel, maximum 20 miles from our studio

- Additional Wedding Day hours will be invoiced at the rate of $275 per hour

OPTIONAL UPGRADES:

- Invitations: Design, printing, stuffing, sealing, stamping, sending
- Engagement Party

- Bridal Shower

- Rehearsal Dinner planning

- Extensive Weekend Planning

- Welcome Gift and Note

- Decor Rental

- Place Cards

- Table Numbers

- Signage

- Set Up all décor provided by Client

- Deliver and Set Up all decor provided by IPP

ADDITIONAL EXPENSES

- Travel Time: Travel time to and from meetings will be billed at 50% the Planning Fee
- Parking and Transportation: All travel expenses will be invoiced

- Trucking, Labor Delivery and Set Up of event elements
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Partial Wedding Planning, Design and Wedding Day Package | Starting at $10,250.00
(50) Hours Wedding Planning, Design, Coordination plus Wedding Day Management. For the couple who
have already selected their venue and caterer.
Services may include:
- Kick off meeting to discuss progress to date, vision and budget. Define tasks ahead and method for
organization
- Wedding Check List in the form of an excel workbook
- Assistance with selecting photographer, florist, lighting designer, clergy and other vendors as requested.
- Design Assistance for the Wedding Ceremony and Reception
- Meetings, phone and email conversations with you, the Client
- A site visit to your venue, travel and parking is additional
- Meetings, phone and email conversations with your venue and caterer
- Meetings, phone and email conversations with all your vendors
- Design Assistance for the Ceremony and Reception
Colors resulting in a Mood Board to include:
+- Bridal Party Wardrobe
+- Advice and recommendations for florist to include
Bridal Florals
Ceremony Florals, Chuppa
Reception Florals
+- Chair, Table Rentals and Furniture Rental Recommendations
+- Unique Entertainment
+- Guest Party Favors
+- Signage
+- Details
- Prepare event layouts to scale, floor plans for ceremony, cocktail hour and reception
- Guidance on guest seating assighments
- Distribute final production schedule, floor plan and logistics with all your vendors
- Prepare a detailed itinerary for your bridal party and immediate family
- Tipping and event insurance advice
- Additional pre-planning/design hours incurred (over 50) will be invoiced at the rate of $150 per hour
- (1) Hour rehearsal
- (8) Hours on Wedding Day - Head Planner and Assistant
- (1) Hour Travel, maximum 20 miles from our studio
- Additional Wedding Day hours will be invoiced at the rate of $275 per hour

OPTIONAL UPGRADES:
- Invitations: Design, printing, stuffing, sealing, stamping, sending
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- Engagement Party

- Bridal Shower

- Rehearsal Dinner planning

- Extensive Weekend Planning

- Welcome Gift and Note

- Decor Rental

- Place Cards

- Table Numbers

- Signage

- Set Up all décor provided by Client
- Deliver and Set Up all decor provided by IPP

ADDITIONAL EXPENSES

- Travel Time: Travel time to and from meetings will be billed at 50% the Planning Fee
- Parking and Transportation: All travel expenses will be invoiced

- Trucking, Labor Delivery and Set Up of event elements

Full Wedding Planning, Design and Wedding Day Package | Starting at $14,750.00
(80) Hours Wedding Planning, Design, Coordination and Wedding Day Management. For the couple who
has not begun planning. Additional hours incurred will be invoiced. Services may include:
- Kick off meeting to discuss progress to date, vision and budget. Define tasks ahead and method for
organization
- Wedding Check List in the form of an excel workbook
- We start with guiding you in your venue and caterer selection
- Then we move on to assisting you with selecting your photographer, florist, lighting designer, clergy,
baker, transportation, hotel reservations and other vendors as requested.
- A site visit to your venue, travel and parking is additional
- Design Assistance for the Ceremony and Reception
Colors resulting in a Mood Board to include:
+- Bridal Party Wardrobe
+- Advice and recommendations for florist to include
Bridal Florals
Ceremony Florals, Chuppa
Reception Florals
+- Chair, Table Rentals and Furniture Rental Recommendations
+- Unique Entertainment
+- Guest Party Favors
+- Signage
+- Details
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- Advice and recommendations for hair and make-up stylists

- Advice and recommendation for ceremony musicians

- Advice and recommendations for photo activity

- Meetings, phone and email conversations with you, your venue/caterer and vendors

- Prepare event layouts to scale for your ceremony, cocktail hour and reception

- Guidance on guest seating assighments

- Prepare load in and production schedule in tandem with your venue, caterer and all vendors to ensure a
smooth set-up

- Distribute final production schedule, floor plan and logistics with all your vendors

- Prepare a detailed itinerary for your bridal party and immediate family

- Tipping and event insurance advice

- Additional pre-planning/design hours incurred (over 80) will be invoiced at the rate of $150 per hour
- 1 Hour Rehearsal

- 8 Hour Wedding Day - Head Planner and Assistant

- (1) Hour Travel, maximum 20 miles from our studio

- Additional Wedding Day hours will be invoiced at the rate of $275 per hour

OPTIONAL UPGRADES

- Invitations: Design, printing, stuffing, sealing, stamping, sending
- Engagement Party

- Bridal Shower

- Rehearsal Dinner planning

- Extensive Weekend Planning

- Welcome Gift and Note

- Decor Rental

- Place Cards

- Table Numbers

- Signage

- Additional Time on Wedding Day

- Set Up all décor provided by Client

- Deliver and Set Up all decor provided by IPP

- Additional assistants required for wedding day

ADDITIONAL EXPENSES

- Travel Time: Travel time to and from meetings will be billed at 50% the Planning Fee
- Parking and Transportation: All travel expenses will be invoiced

- Trucking, Labor Delivery and Set Up of event elements
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